International Charitable Foundation "Heifer Project International” (www.heifer.org.ua) established by a USA NGO (www.heifer.org) offers the following positions:
· Project Director
· Project Coordinator
· Regional Project Coordinator (Kherson)

· Logistics Coordinator
· Communication and Public Relations Coordinator
· Accountant 
1. PROJECT DIRECTOR (based in Kyiv)
Responsibilities 

· Assist the President of Heifer-UKraine in planning, implementation and evaluation HPI project in the South Ukraine. 

· Process information requests, guide institutional strengthening and capacity building of Project Holders – Agricultural Service Cooperatives (PH-ASC) 

· Coordinate implementation, and monitor designated project 

· Provide advice on enterprise development, agricultural and environmental issues 

Education and/or Experience 

· Master Degree in Business Administration (MBA), management, or equivalent. 
· At least 5-year experience in working with international organizations in the field of development of rural communities.

Knowledge, Skills, and Abilities

· Practical skills in business development and project management. 

· Writing skills for publications, stories, articles

· Microsoft Word, Excel, Access, Power Point, Internet. Fluent English, Ukrainian.

· Valid driver’s license, practical skills.

Position is offered for 1 year with a possibility of extension. 

Please send resume and cover letter to

viktor.teres@heifer.org.ua and vladyslav.karpenko@heifer.org.ua  or Fax: (044) 494-2609
Applications will be accepted until the position is filled.
2. Project Coordinator (based in Kyiv)
Responsibilities 

· Assist the Program Director in planning, implementation and evaluation HPI projects in Ukraine. 

· Process information requests and project proposals developed by Project Holders (PH)

· Guide institutional strengthening and capacity building of PH 

· Coordinate implementation, and monitor designated projects 

· Provide advice on enterprise development, agricultural and environmental issues and supervise the process selection and delivery of animals 

Education and/or Experience 

· Minimum Bachelor Degree in management, economics, public administration, or other relevant fields. 

· At least 5-year experience in working with international organizations in the field of development of rural communities.

Knowledge, Skills, and Abilities

· Practical skills in AWB and project management. 

· Writing skills for publications, stories, articles

· Microsoft Word, Excel, Access, Power Point, Internet. Fluent English, Ukrainian.

· Valid driver's license, practical skills.

Position is offered for 1 year with a possibility of extension. 

Please send resume and cover letter to viktor.teres@heifer.org.ua and vladyslav.karpenko@heifer.org.ua  or Fax: (044) 494-2609. Applications will be accepted until the position is filled.

3. Regional Project Coordinator of the Milk Communities Project (based in Kherson)

Function

The Regional Project Coordinator based in Kherson assists the Project Director and Project Coordinator in implementing and monitoring the project on a regional scale. The Regional Project Coordinator is responsible for coordinating regional trainings, aliasing with regional stakeholders, regional logistics, ensuring effective partnership among AS Coops and regional/ local authorities.  

Education and/or Experience 

· Minimum Bachelor Degree, preferably in the area of agribusiness management, economics or public administration is required 

· 5 years experience in and knowledge of community development and working with communities is required

· Experience in development, delivering training and consultations on SME development, business planning

· Strong computer skills are desirable. 

Position is offered for 1 year with a possibility of extension. 

Please send resume and cover letter to viktor.teres@heifer.org.ua and vladyslav.karpenko@heifer.org.ua  or Fax: (044) 494-2609. Applications will be accepted until the position is filled.
4. Logistics Coordinator of the Milk Communities Project (based in Kyiv)
Responsibilities 

Provide logistical support of the project implementation, translation of project materials and reports, logistical support of meetings and/or trainings in Kyiv. Heifer Logistics Coordinator is also supporting Danone Ukraine’s Project Manager.

Education and/or Experience 

· Master Degree 

· Experience in administrative assistant position and HR issues 

· Other job-related education and/or experience may be substituted for all or part of these basic requirements

Position is offered for 1 year with a possibility of extension. 

Please send resume and cover letter to

viktor.teres@heifer.org.ua and vladyslav.karpenko@heifer.org.ua  or Fax: (044) 494-2609
Applications will be accepted until the position is filled.
5. Communication and Public Relations Coordinator (based in Kyiv)
Responsibilities 

Communications and Public Relations Coordinator provides PR support of the Projects funded by diffrent donors and State Programs; prepares information materials for meetings, trainings and other events in the frame of current projects; promotes dissemination of program results and experiences; assists in fundraising, including preparing information materials for project proposals to various donors, and also communication on project implementation issues and preparing reports. Edits/ updates web site and prepares publications. 
Education and/or Experience 

University education in Public Relations, Public or Business Administration, Journalism, Sociology, English, Tourism, Culture or related field required; plus three (3) year office experience required; other job-related education and/or experience may be substituted for all or part of these basic requirements.

Please send resume and cover letter to

viktor.teres@heifer.org.ua and vladyslav.karpenko@heifer.org.ua  or Fax: (044) 494-2609
Applications will be accepted until the position is filled.
6. Accountant (based in Kyiv)
Responsibilities 

Coordinate financial transactions for the Danone Ecosystem funded project and assist with processing accountability

Education and/or Experience 

Experience and education in accounting or related field, plus two (2) years of office experience

Other job-related education and/or experience may be substituted for all or part of these basic requirements

Please send resume and cover letter to

viktor.teres@heifer.org.ua and vladyslav.karpenko@heifer.org.ua  or Fax: (044) 494-2609
Applications will be accepted until the position is filled.
